AmnHOTaIUsA pabodeit mporpaMMbl TUCITHTITAHBL
«MH(popMaIOHHBIE TEXHOJIOTHU B MEHEPKMEHTE)

Henp nzyuenus
JUCIUTIITAHBI

Hensmu muctumuinabl « THPOPMAITMOHHBIE TEXHOJIOTHH B MEHEDKMEHTEY SIBIISTFOTCSI:

- U3yYCHHE CTYJCHTAMH OCHOB OpTraHW3alldd COBPEMEHHBIX HH()OPMAIMOHHBIX
TEXHOJIOTHI U UX IPUMEHEHHE B JCATEILHOCTH OPTraHU3aIlHii;

- pacCMOTpPEHHE OCHOBHBIX MPUHIMIIOB TIOCTPOCHHS, BHEIPECHUS H BEJCHUS
CTECNUATN3NPOBAHHBIX HH()OPMAIIMOHHBIX CUCTEM MEHEKMCHTA;

- CO3JaHHe y CTYJCHTOB IEJIOCTHOTO MpPEACTABICHUS O MpOLeccax CTAaHOBJICHUS
HH()OPMAITMOHHOTO 0OIIECTRA;

- (opMHpOBaHUE y CTYJCHTOB 3HAHWHA M YMCHUA, HEOOXOJUMBIX Uil YCIEIIHOTO
MPUMEHEHUS COBPEMCHHBIX WH(OPMAIMOHHBIX TEXHOJNOTH B cdepe CcBoei
po(heCCHOHAIBHON NISATEIbHOCTH Ha MPAKTHKE.

Mecto
JHCIUTUINHEI B
yueOHOM IUIaHe

W saBaseTcs cocTaBHOW YacThi0 MPOodheCCHOHATBHON MOATOTOBKH HCCIIEIOBATENCH 10
HarpasieHuio moarotoBku 38.03.02 «MeHemKMEHT»

®opmupyembie | OK-3; OIIK-7; TIK-11; T1K-12
KOMIIETCHIIUU
[Tnanupyembie | B pesynbrate ocBoeHus komnerenimu (OK-3) o0ydaromuiics T0mKeH:
pe3yabTaThI 3HaTh: OCHOBBI 5KOHOMHUYECKUX 3HAHHH.
o0y4eHus 1o YMeTb. HUCHONIB30BaTh OCHOBBI JKOHOMHMYECKMX 3HAHHH B Pa3IUuHBIX cdepax
JOUCLUIUIUHE, JeSITEIbHOCTH,
coOoTHecéHHBbIE | Bmagers: - cCHOCOOHOCTHIO UCTIONB30BATh OCHOBBI SKOHOMHYECKHX 3HAHUH.
c B pesynbrare ocBoenus kommneteHimu (OI1K-7) o0y4arommiics 10/mKeH:
IUTAaHUPYEMBbIMU | 3HaTh: OCHOBHBIC NPUHIMITEI 00PaOOTKU AaHHBIX B MPO(ECCHOHATIBHOM NESTEIbHOCTH
pe3ynbraTamu | (cOOp, cHCTeMaTH3aIlus, XpaHeHHE, 3alUTa, Tiepeaada, 00padoTKa U BHIBO/I.
OCBOCHUS YMeTb: 00padaThiBaTh SMIUPHUUECKUE U SKCIIEPUMEHTAIBHBIC TaHHEIC.
oOpa3oBareibH | Brmagers: craTucTuueckoi 0oOpabOTKM JaHHBIX, HOATOTOBKH, PEAAKTUPOBAHUSA H
oii mporpammbl | 0(hOpMIICHHSI TEKCTOBON TOKYMEHTALUH, TPa()UKOB, JUarpaMM, PUCYHKOB.
(xommetentusiM | B pesynsTrare ocBoenus kommereHnuu ([TK-11) oGyuaromntuiics T0mKeH:
u 3HaTh: METOABI AHATUTUIECKON 00pabOTKH AaHHBIX Ha OCHOBE CHELHANTN3UPOBAHHBIX
BBIIYCKHUKOB) | IPUKJIaJHBIX IPOrPAMMHBIX CPEACTB.
YMeTb: NPUMEHSATh WHPOPMAIMOHHBIE TEXHOJOTHUU ISl PEIICHHs YIPaBICHYESCKUX
3ajad.
Brnapers: mporpammHbIM oOecredeHneM Ui paboTel ¢ AEIOBOM HMHpOpManued u
OoCHOBamu MHTEepHET-TEXHOIOI M.
B pesysbrate ocBoenus kommneTenimu (ITK-12) oOy4aromuiics 10mKeH:
3HaTh: OCHOBHBIC TIOHATUSI M COBPEMEHHbIE MPHUHLUIbBI pPabOTBl C JIEIOBOM
uHpOpMaIel, a TaKkKe UMETh MPEICTaBICHUE O KOPIOPATUBHBIX MHPOPMALIHOHHBIX
cucTteMax 1 0azax JJaHHBIX.
Ymerb: UCIIOJIb30BATh OCHOBHBIE (yHKIMOHABHBIC BO3MOKHOCTH
CHEeNHAIN3UPOBAHHBIX MPHUKJIAJAHBIX IPOIPAMMHBIX CPEICTB 00paOOTKHU TaHHBIX.
Brnanerp: BiajgeTh: HaBBIKAMH CaMOCTOSITENBHOW pabOTHI, TMOWCKA HEOOXOIUMOMN
UHQOPMAIUH, e¢ XpaHEeHHs U NCTI0IB30BaHMsI, B TOM YHcie B cpepax, HemocpeCTBEHHO
HE CBSA3aHHBIX C NPO(ECCHOHATIBHOMN AEeATENbHOCTBIO.
Conepxanue WndopmanmoHHble polecchl B YIIPaBIeHUN OpraHn3auen
JVCITUTUTAHBI ABTOMaTH3WPOBaHHbBIE TEXHOJIOTHH (POPMHUPOBAHMSI YIIPABICHUECKUX PEIICHIH

[IpoekTupoBanue 1 opraHu3aiys HHHOPMAIMOHHBIX CHCTEM MEHEKMEHTA
WNudopmanmonHoe, TexHuU4eckoe W mporpammHoe obecrieuenne WMT ympasneHus
Oopra"u3aiuei.

KoMIibroTepHbIe CeTH M KOMMYHUKAIIUK

Kopnoparusasie napopmarmonnsie cuctemsl (KUC)

3amuTa nHbDOPMAITUU

Buner yae6HOM
paboThl

Ilens MeTOAMUYECKHX PEKOMEHIANMA — 00eCIeYnuTh OO0yJaAIOMIEMYCsS ONTHMAIBHYIO
OpraHU3aIMI0 TPOIecCca M3YyUCHUS AWCIHIUIMHEI, a TAaK)KE BBIMOJTHEHHUE Pa3IUIHBIX
(hopM caMOCTOATENBHON pabOTHI.




Wzyuenne AUCHUITUHBI 0OydaromuMcsl TpeOyeT CHCTEeMaTHYECKOro, YHNOPHOTO U
HIOCJICIOBATEIIFHOIO HAKOIUICHUS 3HaHWI. [IpoIycky OTHENBHBIX T€M HE MO3BOJIIOT
r1yOOKO OCBOMTH MPOIYIICHHYIO TEMY H BECh IIPEMET B LIETIOM.

B mporecce NEKIMOHHOTO 3aHATHs OOyYaloUIMMCs HEOOXOOMMO: Tepell OuepeaHOM
JeKIueil HeoOX0AUMO TIPOCMOTPETh KOHCIEKT MaTepHall mpenpiaymei gexmun. [Ipu
3aTPyJHEHUSIX B BOCIPHUATHH MaTepHana CIeIyeT OOpaTHTBCS K OCHOBHBIM
JUTEPaTypHBIM UCTOYHUKAM, PEKOMEHJOBaHHBIM padoyeil MporpaMMol TUCIUIUINHBL
100 K JIEKTOPY 32 KOHCYJIbTAILIUCH.

[lpn BeIONHEHWM 3aHATHH CEeMHUHAPCKOTO ThMa  (NMPAKTHYECKUE  3aHATHSA)
o0yyaromumMcs He0OXO0JUMO BBITIONHATH PEIICHHE 33/1a4 N0 COOTBETCTBYIOIIEH TeMe.
OOyuarommMcsi, He SBUBILIMMCS Ha 3aHSATHE cielyeT oTpadoTaTh ero B CIEHUaIbHO
OTBEJICHHOE BpEMsI IIPETIOIaBaTelIsl.

Meroanyeckne peKOMEHIanH 1Mo padboTe 00yJaromerocs ¢ JNTepaTypou:

Jlrobast dopma camocToATenbHONH paboThl  oOyuwaromierocst (IIOATOTOBKA K
CEeMUHAPCKOMY 3aHSATHIO,) HAUMHACTCS C U3yYeHHUsS] COOTBETCTBYOLIEH uTepatypbl. K
KOKIOH TeMe y4eOHOW IUCHWIUIMHBI MojoOpaHa OCHOBHas ydeOHas JMTepaTypa.
BeiOpannyto y4eOHas JIuTeparypy Uelecoo0pa3HO BHHMATEIBHO MPOCMOTPETh. B
KHUTax CJICAYCT O3HAKOMUTBHCA C OIJIaBJICHUEM W HAYUYHO-CIIPABOYHBLIM alllapaTom,
NpOYMTATh AHHOTAIMIO U TpenucioBue. LlenecooOpasHo ee mponncTaTh, pacCMOTPETh
WITIOCTPALIH, TaOJHIIBI, IUarpaMMBbl, IPUIIOKEHH. B KHHUTe, OCOONH, MITH KypHAJIe,
NpUHAUIeKAIEM CaMOMy OOydYarolleMycs, KIIOYeBble MO3UIIMA MOXHO BBIIENSATH
MapKepoM, WM JefaTh IIOMETKH Ha moiix. Eciam numTeparypa He SBISETCS
COOCTBEHHOCTBIO OOYYAIOIIETOCs, TO IENecO00pa3HO 3alMChIBaTh HOMEpa CTpPaHUII,
KOTOPBIC MPHUBJICKJIM BHUMAHUC. ITo3xe CJICOYCT BO3BPATUTLCA K HUM, IEPCUUTATD WJIN
HepenucaTh HyKHYI0 HH)OPMAIHIO.

[lpn moOArOTOBKE K SK3aMEHy MapajulelbHO NpopadaThiBaTh COOTBETCTBYIOIINE
TCOPETUYCCKUEC U NPAKTUICCKUEC pa3aCyibl JUCHUILINHEI, (bI/IKCI/IpySI HESACHBIC MOMCHTHI
JUTsl UX 00CYKJICHUs Ha IJIAHOBOM KOHCYJIbTAIIMH.

Hcnons3yemeie

undopmanuonn | 1. Jlunensnonnoe nporpammuoe obecneuenne «Anrumiaaruar.BY3»

bIE, 2. Jlunien3nonHoe mporpammuoe odecrneuenue «Cucrema Koncynprantllnrocy

WHCTpyMeHTanb | 3. JIunensnonnoe nporpammuoe obecrieuerrne Microsoft (Windows XP, Windows

HBIE U Server 2003, Windows XP Professional x64 Edition, Windows Vista, Windows

MporpaMMHEIE Server 2008, Windows 7, Windows Server 2012, Windows 8, Windows 8.1,

cpencTea Windows 10, Microsoft Office 2010, Microsoft Office 2013, Microsoft Office 365)
4. CroboiHO pacmpocTpaHsieMoe nporpamMmmaoe oodecrnieuenue Adobe Acrobat
Reader DC
5. CBoOOIHO pacmpocTpaHseMoe MPOrpaMMHOe odectiedeHue 7-Zip

DopmeI [Mocenienne yueOHBIX 3aHATHH, MTOJATOTOBKA U 3amUTa pedepaToB.
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